AKLUII. I[HCTpYyKLIA 0SS
Mepexi

BcTyn

Po3gin «AKLi» OOCTYMHUNA B «JloBigHNKaX» cepsicy E-Cneuwndikauis Ha
cTopoHi Mokynua (Mepexi) Ta [MocTayanbHuKa. [IpefcTaBHUK Mepexi Moxe
penaryBaTu (oogaBaTW/3MiHIOBAaTU/BMAANATK) aKuii, a MocTavasibHUKY OOCTYMHO Auwle
nepernagaTn iHhopMauito Npo akuii.

1. XKypHan akuin

B cepsici «E-Cneuundikauis>» obepiTb BKJ1a4KYy «AKLiI» y
po3aini «AoBiaHUKKN>» (3006paxkeHHs 1). Mpn LbOMY BIAKPUETLCA XKYPHa aKLin.
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2
Coptysatv:  3a AaToro MoYaTKy akuii v
<+ [logatv akujio + Macose 3aBaHTaXeHHs I Tun akyivi v | Py A yaxy
AOKYMEHTU

Aata 3aBepLueHHs

v Y3rofxeHHs UiH Kog akuii Hazea akujii Tun akyii @ Kateropis Big Ao

nogavi nponosmuj 5

¥ Baxnvel 1 UWlacnvieuii TixgeHs  TWxHeBa akTMBHICTb  Kateropis Monouka 2026-03-15 2026-03-22 2026-03-10
D O6pobneni 25 Axujis Buroaa TyXHeBa akTMBHICTb 2026-05-01 2026-05-31 2026-04-23 2
D Heaktyanski 135 Tect TUXHeBa aKTUBHICTb 2026-03-15 2026-03-09 2026-03-02 2
KOMEPLIIIHA MPOMO3WLLIS 412 Tectosa Ha3Ba TukHeBa aKTUBHICTb 2026-03-29 2026-03-23 2026-03-16 ®
B Komepuiiiti nponosuyi 12 MonouHa npogykuis AsotwxHesa akuin  Kateropis Monouka 2026-03-29 2026-04-05 2026-03-23 @
% Baxausi 25 BurigHi uinm [AsotuxHeBa akuia  Kateropia Monouka 2026-03-23 2026-04-05 2026-03-17 C)
0 O6pobneri Nel Wacra e AsoTnxHesa akuis  Kateropis Monouka 2026-04-20 2026-05-01 2026-04-18 &
5565 jiidvdsvnsdjnv [ABoTVxHeBa aKuis 2026-02-28 2026-02-20 2026-02-20 )
[IOBIIHVIKM 3434 dfvfvdvdfv [BoTVXHeBa aKuis 2026-05-01 2026-05-10 2026-04-02 5
B _Cneundikayia 064607 TEST [JlBoTVXHEBa akuia Kateropis Monovka, Kateropis bakania  2026-05-01 2026-05-31 2026-04-24 |0
I % Axuii 32 Test JlBoTVXHEBa aKkLis 2026-05-20 2026-08-30 2026-05-09 2]
& AosiaHnk NOrofxeHvx Uit Ne6 TecTosa Ha3sa 1 [lsoTVxHeBa akuia 2026-07-02 2026-07-15 2026-06-12 B8

30bpaxeHHs 1 - Bknagka «AKuUii»

Y XypHani akuin BigobpakaeTbCA CMNCOK BXE A0AaHUNX aKUin. Y LbOMy po34ifi MOXKHa
WwyKaTWu, gogaBaTun, pedaryBaTi, MacoBO 3aBaHTa)KyBaTu, BUAANATU aKUil.

AKLUIT MO>XHa BigcopTyBaTu 3a TunoMm (3obpakeHHa 1, NMokaxkyunk 4):

* aKTyallbHi akuil
° 3aBepLUeHi akuil

2. CTBOpEHHA aKuil
IOna cTBOpeHHSA HOBOI aKLii BAKOHANTE HacTynHi Ail:

1. HaTuCHITb KHOMKY «+ JlopgaTu akwilo» y XXypHasi akuin (3obpakeHHs 1,
MNMoKak4uK 2).
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2. BinkpueTtbcsa popMa «CTBOpPEHHA aKuii» (306pa)keHHS 2). 3anoBHiITb HEObOXiaHi
nonsa popmm. O60B'A3KOBI MONA MOMIYEHi HEPBOHOIO 3iPOYKOIO (*).

CTBOpeHHSs akuil

Kop akuji *

Hazea akuii *

Tun akuyii * X w
KaTteropis v
Nepioa aii (2ia/a0)" = X 3 ®
[aTa 3aBepLueHHs nogadi E X
nosuyin

[aTa cnoeileHHs @ X

306bpaxeHHs1 2 - CTBOpeHHS HOBOI aKLii

0na HanawTyBaHHA CrioBiweHb KOHTpareHTiB Npo novaTok 36opy nponosunuin
3anoBHITb NoJjie «JiaTa CNOBiLLEHHA».

HaTucHiTb KHoMKy «36eperTu».

HoBy akuito 6byne pomaHo A0 >XypHany. fkwo nosne «harta cnoBiweHHA» 06yno
3arnoBHeHe, Ha obpaHy AaTy KOHTpareHTu oTpuMMaloTb email-CnoBilleHHA MpOo Mo4YaTok
36opy npono3uuin. Y »XypHani akuin paTta crnosiweHHs 6yne BigobpakaTuca nig yac
HaBeOEHHS KypcoOpa Ha iKOHKY i3 A3BiHOYKOM 6ind Ha3BW BIAMOBIAHOI akuUii (306pa>keHHs
3).
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) ~ Coptysatv:  3a AaTol0 NOYaTKy aKuii v
<+ [lopatv akuito MacoBse 3aBaHTaXeHHs Tvn akyii v
AOKYMEHTU
. . Aata 3aBepLueHHs
v Y3ropxeHHs uiH Kog akuii Hazea akuii Tun akuii Kareropis Big Ao nopai nponoanuii
¥ Baxamei Ne6 Tectosa Hassa 1 [llsoTuxHeBa akLyis 2026-07-02 2026-07-15 2026-06-12 5}
© O6pobneni 22 Test 2026-06-08 IaKL\iR 2026-05-20 2026-08-30 2026-05-09 5
O Heaktyaneti 25 Axujis Buroga TukHeBa aKTUBHICTS 2026-05-01 2026-05-31 2026-04-23 @
KOMEPL|IHA MPONO3ULYS 3434 dfvfvfdvdfv JlBoTVXHEBa aKuis 2026-05-01 2026-05-10 2026-04-02 @
- - 064607 TEST [AsoTixHeBa akujis Kateropis Monouka, Kateropis bakania  2026-05-01 2026-05-31 2026-04-24 ]
B KomepuiiiHi nponosuyii
% Baxowisi Nel Wacrta e [lBoTVXHEBa aKLjis KaTteropia Monovika 2026-04-20 2026-05-01 2026-04-18 @
412 Tectosa Ha3Ba TuxHeBa aKTUBHICTb 2026-03-29 2026-03-23 2026-03-16 3]
0 O6pobnei
12 MonouHa npoaykuis [AsoTixHesa akuis Kateropia Monouka 2026-03-29 2026-04-05 2026-03-23 @
AOBIAHVKN 25 BurigHi uitun [ABoTVXHeBa akuis Kateropia Monouka 2026-03-23 2026-04-05 2026-03-17 @
B Cneuvdikayis 1 Llacnneuii TuxaeHsb TuxHeBa akTvBHiCTb  KaTeropia Monouka 2026-03-15 2026-03-22 2026-03-10 @
I % Axyii 135 Tect TuXHeBa aKTVBHICTb 2026-03-15 2026-03-09 2026-03-02 @

306paxeHHA 3 - BinobpaxxeHHA AaTu CrioBilieHHs KOHTpareHTIB rnpo HOBY akLilo y XXypHasi akuivi

3. MacoBe 3aBaHTAa>Xe@HHA aKLin

ONns MacoBOro 3aBaHTaXXEHHS aKLi BUKOHaWTe HacTynHi Ail:

1. HaTucHiTb KHOMKY «MacoBe 3aBaHTaXXeHHA>» Y XXYpPHasi akuin (3o6pakeHHs 1,
MoKa>k4yuk 3).

2. BinkpuneTbcsa popMa MacoBOro 3aBaHTa>keHHA (306pakeHHsA 4).

MacoBe 3aBaHTa)XeHHS

Ans noyaTtky po6oTu 36epexiTb Excel daiin, 3anoBHITh 3rigHo WabnoHy Ta 3aBaHTaxTe ¢pain Ha
nnatdopmy

306paxxeHHs 4 - MacoBe 3aBaHTaXEeHHS aKUivi

CnoyaTKy 3aBaHTa)kTe ¢ann wabsoHy Ha Baw KoMn'toTep 3a 4OMOMOIrO KHOMKMN
«306eperTu wadbnoH».

3. BigkpunTte 3aBaHTaxeHun Excel-gpann wabnoHy Ha BawomMy komn'toTepi Ta
3aMOBHITb MOro HeobXiogHUMN OAHUMN.

4. Ha ¢popmi «MacoBe 3aBaHTa>XeHHA» (306pa)keHHS 4) HAaTUCHITb KHOMKY
«3aBaHTa)XUTKU WabnoH» Ta 06epiTb 3anoBHeHU hann wabnoHy Ha Bawomy
KoMn'toTepi.

AKWo wabnoH 6yno 3aN0BHEHO KOPEKTHUMWU OAaHMMUN, HOBI akuii Byae ycnilwHO CTBOPEHO,
CucTeMa nokake noeigomneHHs npo ue (3o0bpa>keHHs 5).
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3aBaHTa)KeHHS ycnillHe

B ycniwHO 3aBaHTaXunm BCi akuyii!

306paxxeHHs 5 - [ToBigoMaAeHHS Npo yCriluHe 3aBaHTaXeHHS aKUivi

AKWwo nig 4ac 3aBaHTa)KeHHs wabnoHy Oyno BUSABEHO MOMMIAIKM, CUCTEMA MOKaXxe
MoBiAOMJIEHHST 3 OeTaJlbHUM OnNMCoM MoMUNoK (3o06pakeHHs 6). BunpaBTe 3a3HauyeHi
noMunkun y danni wabnoHy Ta MOBTOPITb 3aBaHTa)KeHHsA danny.

BuaBneHO NOMUIKN

O3HaloMTech i3 BUABAEHUMW NOMUIKaMK Ta ﬂOBTOpin 3aBaHTaXXeHHA 3HOBY

Yeara! Akuji He MoXyTb ByTV CTBOpEHI, OCKiNbKW B LWIabA0OHI BUSBNEHO MOMWIKM::

Momunkw B pagky Ne 2:
- GLN 9864065222222 He 3HalieHO Y AOBIAHWNKY
Momwunkw B pagky Ne 3 :
- GLN 9864065222222 He 3HaleHO Y AOBIAHWKY

[@ 3asanTaxutn wabnoH

306pakeHHs 6 - [1oBigOMIEHHS PO BUABJIEHI MOMUJIKMN 3aBaHTa)XKEHHS akLiv

4. PeparyBaHHA akuii
Ons penaryBaHHSA akuil BUKOHaWTe HACTYMHI A4il:
1. Ob6epiTb NOTPIGHY aKLUito y XXYpPHasi akLWin Ta HATUCHITb Ha ii Ha3BY.

2. BiogkpueTbCa hopMa pefaryBaHHs akLil, aHanoridyHa hopMi CTBOPEHHSA HOBOT aKLii
(306pakeHHs 2). BHeciTb HeOOXiAHI 3MiHM Ta HATUCHITb KHOMKY «30eperTus».

3MiHM onsa obpaHol akuil byayTe 36epexxeHi.


https://wiki-v2.edin.ua/uploads/images/gallery/2026-09/6tTiSKJ60VvwgcA6-bulk-upload-promotions-success.png
https://wiki-v2.edin.ua/uploads/images/gallery/2026-09/6tTiSKJ60VvwgcA6-bulk-upload-promotions-success.png
https://wiki-v2.edin.ua/uploads/images/gallery/2026-09/jSkFVf8Ns0UP6J4Y-bulk-upload-promotions-error.png
https://wiki-v2.edin.ua/uploads/images/gallery/2026-09/jSkFVf8Ns0UP6J4Y-bulk-upload-promotions-error.png
https://wiki-v2.edin.ua/uploads/images/gallery/2026-09/jSkFVf8Ns0UP6J4Y-bulk-upload-promotions-error.png

5. BupaneHHa akuiil

Onsa BnpaneHHs akuii o06epiTb NOTPIOHY akWito y XXypHasi akLin Ta HATUCHITb IKOHKY
BUOaneHHs (3o06paxkeHHs 1, MNMokaxx4ynk 5).

O6bpaHy akuito byae BuaaneHo.
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